Easy Job 4 Earn Data Entry - IMPORTANT INSTRUCTIONS

Instructions - The instructions are basically the step to know about the profile, to know the job, to get a
briefing about the subject. It is given stepwise to make things easier for all.

Commencement of Job - This has to start within Three days from the date of registration. This is the
standard procedure we follow.

Job Description - Jobs as per order / contract will be forwarded to each candidate. No addition or deletion is
allowed until and unless specified. For any editing job respective directions will be forwarded or intimated.

AIM -- The work i.e data entry job adopted for online advertising and to get online traffic to the matter
whatever we will be entry into the website mentioned.

JOB REQUIREMENT --

1) A P-4 computer with the proper hardware installed.

2) Minimum 64 kbps internet connectivity.

3) The person operating should be a computer literate with at least ms-office operation.

JOB MATTER -- We will giving a matter to each member to entry into the website mentioned. After entry the
matter into the website you will get a confirmation link where the matter has been saved. The link what you
get needs to be saved into the our report format. The link should be in such a fashion that whenever we click
on the link the entry matter should be displayed then itis a valid link.

Free Classifieds Sites only — Jobs are specific in nature hence one has to follow company’s directions strictly.
We at present offer you only Free Classifieds Sites. No excuses will be entertained for any deviation of orders.

Repetition / Deletion / Addition - One should follow the norms and should not repeat, delete or add
anything to the given assignment, unless and until specified.

Site Selection - Selection of sites should be as per the direction. Sample demonstration will be provided
before the assignment commence. The company is not allowed the posting in SUB DOMAIN, CGI SITE
& ZERO TRAFFIC SITE classified site.

Penalty - Posting of ads on same site in single/same month, baned sites will attract a penalty of Rs. 500/- per
ad initially/ termination of membership subsequently.

Record Keeping and Reports - Bi monthly reports are to be mailed on regular basis. Irregularity may lead to
Deactivation of Contracts. There is a clear system of reporting and accountability within the organization.
Hence reporting is mandatory.

Job Allocation and Payments - Assignment will be sent to you in advance in any way reliable to you i.e.
Email / Phone etc. Incase of any problems please let us know in advance. Terms of payments will be passed on
to you during registration.

Change of Address - Candidates should update any change in address. Email ID / phone number / Postal
address are subjected to change and so the changes should be reported as soon as possible otherwise Job
allotment and pay may be misplaced.

N. B. - Company rules are liable to change as and when required. This are global tenders are
subjected to changes over a period.
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